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Introduction:

This policy was originally drafted and ratified on the 3rd of September 2012. The policy was reviewed in
2014 in light of new anti-bullying guidelines issued and a whole school review was conducted in April 2019
and again in March 2022 leading to this policy document. This review involved an audit carried out by the
current staff, students, Board of Management and parent feedback through an online survey. There was also
a working group created to discuss the feedback and rationale. The Education Welfare officer was contacted
for input and a draft was given to the PAC in advance of ratification by the Board of Management. All was
conducted in line with the document: Developing a Code of Behaviour: Guidelines for Schools, NEWB,
(2008).

This policy is in place to ensure equality and fairness and also to maintain standards of best practice in the
school.
A review was carried out to ensure our existing policy is in compliance with the legal requirements and the
good practice standards as set out in Developing a Code of Behaviour: Guidelines for Schools, NEWB,
(2008). This document can be accessed at:
https://www.tusla.ie/uploads/content/guidelines_school_codes_eng.pdf

The relevant legislation and legal instruments which apply to this document would be:
● The constitution of Ireland
● The European Convention on human rights (1950)
● The UN convention on the rights of the child (1989)
● Education Act 1998
● Education (Miscellaneous provisions) act 2007
● Education Welfare Act 2000
● Equal status legislation
● Ombudsman for children act 2002
● Education of persons with special needs act 2004 (Epsen Act)
● Disability act 2005
● Non-fatal offences against the person Act 1997
● Health and safety legislation
● Data protection act, 1998
● Data protection amendment act, 2003
● Age of majority act, 1985

Relationship to the characteristic spirit/ethos of the school

The Code of Behaviour here in Stepaside Educate Together National School is based on the principle of
equal respect for both children and their families and for the staff of the school, both teaching and
non-teaching.

The rules in the Policy are kept to a minimum and are positively stated in terms of what children should do.
It is agreed that a high standard of behaviour requires a strong sense of community within the school and a
high level of cooperation among, and between, staff, students and parents. In the belief that the most
effective schools tend to be those with the best relationships with parents, every effort will be made by the
Principal and staff to ensure that parents are kept well informed, that the school provides a welcoming
atmosphere towards parents, and that there is ongoing communication between parents and teachers.

The school has a central role in the children's social and moral development just as it does in their academic
development. In seeking to define acceptable standards of behaviour it is acknowledged that these are goals
to be worked towards rather than expectations that are either fulfilled or not. The children bring to school a
wide variety of behaviour. As a community environment, in school we must work towards standards of
behaviour based on the basic principles of honesty, respect, consideration and responsibility.
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It follows that acceptable standards of behaviour are those that reflect these principles. Children need limits
set for them in order to feel secure and develop the skills for co-operation. Therefore, any rules will be age
appropriate, with clear agreed consequences. Parents can co-operate with the school by encouraging their
children to understand the need for school rules and by becoming familiar with our Code of Behaviour. Our
Code of Behaviour has been guided by the principles of Educate Together.

Our mission statement:
Stepaside Educate Together National School strives to provide a teaching and learning space where children
are guided towards achieving their own potential in an atmosphere which is respectful, polite, professional,
kind, welcoming, inclusive, engaging and challenging. A child leaving SETNS will carry these values with
them and contribute to society. The children will leave the school with skills and tools which they will carry
through their lives.

Our motto:
Learning together, step by step, side by side

Aims of the Code of Behaviour in Stepaside Educate Together N.S.

● To create an environment where all partners in the school community (i.e. children, staff and parents)
feel safe, respected and valued.

● To promote self-discipline and regulation and equip them to cope and flourish in different situations
and contexts.

● To create an environment where the children and the staff can reach their personal potential. To have
a framework in place (i.e. positive behaviour policy) to help the school run smoothly.

● To establish clear expectations of students, teachers, parents and Board of Management.
● To help children to acquire and develop moral and ethical values and a respect for the belief and

values of others. We do this through a number of techniques, initiatives and programmes within the
school (see appendix 1).

● To allow the school to function in an orderly way, so that the children can make progress in all aspects
of their development

● To create an atmosphere of respect, tolerance and consideration for others. The code affirms that
everyone’s behaviour matters. The school climate and atmosphere are created by the actions and
behaviour of everyone in the school. The behaviour of the adults in the child’s life, including parents
and teachers, is a significant influence on how a child acts.

● To promote an atmosphere that recognises the differences between children and the need to
accommodate these differences

● To foster the safety and wellbeing of all members of the school community
● To ensure that the system of rules, rewards, and sanctions is implemented in a fair and consistent

manner throughout the school.
● To assist parents, students and staff in understanding the systems and procedures that form part of the

Code of Behaviour and to seek their co-operation in the application of these procedures
● To provide clarity around the expectations of all members of the school community, the school

response to behaviour that interrupts, diminishes or prevents teaching and learning in the school.
● To balance needs. The code makes it clear that the educational needs of a student whose behaviour is

unacceptable will be balanced with the educational needs of other students in the school.
● Building positive relationships, which are initiated and modelled by all staff members, of mutual

respect and mutual support among students, staff and parents
● To place focus on personal responsibility. The code helps students to experience the value of being

responsible, participating members of the school community.
● To ensure fairness and equity. A consistent approach is key here.
● To promote equality. It prevents discrimination and allows for appropriate accomodation of

difference, in accordance with Equal Status Legislation.
● To recognise educational vulnerability. The Code reflects the school’s commitment to the welfare of

every student, including the right to participate in, and benefit from, education.
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● To attend to the welfare of staff. The code helps to promote a positive and safe working environment
for all staff, including a positive and safe classroom environment for teachers.

● To promote safety and freedom from threat. The code promotes the conditions for learning and
teaching , dignity and freedom from threat of violence for both staff and students.

A whole school approach to promoting positive behaviour - roles and responsibilities

Stepaside Educate Together N.S. is committed to a whole school approach to the promotion of positive
behaviour. A whole school approach requires the school to provide opportunities and support for each group
within the school (the Board, the parents, the staff and the children) to take responsibility at the appropriate
level for behaviour within the school. Teamwork, collaboration, inclusion and involvement are the hallmarks
of such an approach. Student voice and input will be considered to promote children’s ownership of their
own learning. As the school develops this will continue to be the case and establishing such an approach
from the outset is an important element of this policy.

All members of the school community will be provided with a link to the document upon
enrolment/employment here in Stepaside Educate Together N.S. The parents of newly enrolled students will
have to tick a box to confirm they have read and accept the policy before the enrolment can proceed to be
processed. It is the responsibility of the school (staff and parents), led by the principal, to ensure that the
students are taught the behavioural and learning skills they need to respond appropriately to the Code of
Behaviour. The principal leads the staff in ensuring that there are additional communication mechanisms in
place, so that parents are supported in understanding the norms and values underpinning the code. These
include class meetings, parent/teacher meetings, helping any other staff to build positive relationships with
parents, communicating clearly and in an ongoing manner with the parents of the children in the school, and
working in partnership with parents when there are difficulties. Any special education team members will
have a particular responsibility to work with children with special educational needs, and their parents, to
reinforce the messages being taught in the classroom about appropriate behaviour. The mentoring of new
staff members is a further responsibility of the principal but is in fact implemented by the Deputy Principal
as per the mentoring policy.

The role of the Board includes:

● Regular review of the Code of Behaviour
● Ongoing monitoring of the implementation of the Code of Behaviour
● Provision of support to the principal and the staff in implementing the Code of Behaviour

The role of the staff includes:

● The promotion of positive behaviour through effective teaching, an inclusive and engaging
curriculum and well managed classrooms

● The use of a variety of classroom management techniques and curricular methodologies to sustain
pupil interest and motivation and maximise positive behaviour

● Ensuring students are aware of and understand the Code of Behaviour and how it may influence
their behaviour (regular reference but at least one formal lesson on it per term).

● A commitment to fully implementing the Code of Behaviour, and to applying the range of sanctions
and rewards appropriately

● Communicating with parents about children’s behaviour generally, both at general parents meetings
and on an individual level. Positive and challenging behaviours should be shared as appropriate. In
relation to any challenging behaviour it is important to do this at an early stage where often times it
can be a more informal approach/chat which resolves the issue. Where the issue is more complex
laying the foundations for a shared approach between home and school is key to resolving the
matter.
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● Engaging with in-school reviews of behaviour (e.g. at monthly staff meetings) focusing on both
positive and challenging behaviours and ways of improving, addressing or encouraging the same as
appropriate.

● Participating in the regular reviews of the Code of Behaviour initiated by the Board of Management
● Effective recording of behaviour related incidents
● Ancillary staff: Ancillary staff are not responsible for administering sanctions but are well placed to

provide important warnings and reminders to students. When this persists it is the responsibility of
the ancillary staff to bring it to the attention of the class teacher, or if on yard to the nearest teacher
on duty.

The role of the parents includes:

● Being familiar with the Code of Behaviour
● Encouraging their children to meet the expected standards of behaviour
● Communicating with teachers about issues that affect their children’s behaviour
● Encouraging their children to do their best and to take responsibility for their work
● Ensuring that their children attend school regularly and punctually
● Attending meetings at the school if requested
● Supporting their children with their homework and ensuring that it is completed
● Ensuring that their children have the necessary books and materials for school
● Cooperating with the rules and standards which apply to them (dropping off rule, clothing rule, etc.)
● Understanding the needs of the class.
● Communicating respectfully with school staff at all times
● Behaving within school guidelines in the school building and on the school grounds (eg. Use of set

down area).

The role of students includes:

● Taking a full part in formulating the classroom rules
● Behaving well and encouraging others to behave well
● Informing staff of inappropriate, dangerous or bullying behaviour
● Recommending strategies or rules to promote positive behaviour
● Showing respect and kindness
● Showing understanding towards peers who may have different challenges to them

How students, teachers and parents can help to promote a happy school:

As well as complying with the code of behaviour as it is laid out in this document, having a positive
approach towards both the challenges and the successes of school is important. An approach that focuses on
identifying what is working well, analyzing why it is working well and then doing more of it. The belief is
that an organization will grow in whichever direction that people in the organization focus their attention. If
all the attention is focused on problems, then identifying problems and dealing with them is what the
organization will do best. If all the attention is focused on strengths, however, then identifying strengths and
building on those strengths is what the organization will do best. It is the responsibility of all adults in the
school to model the standards expected.

Where students or parents can get help when problems arise

The class teacher is always the first port of call when a problem arises. It is acknowledged in SETNS that
most problems are very easily addressed when communication is open.

If students have an issue or problem, they can communicate this to their teacher or via “ What I want my
teacher to know” box.
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If there is no progress being made on a particular behavioural issue the advice of the Deputy Principal can
be sought and further to this the advice of the Principal.

The purpose and content of school rules/expectations:

Students are more likely to benefit from their education and to be happy in a structured, caring environment
where high standards of behaviour are expected and adhered to. Standards signal positive values- respect for
self and others, kindness and willingness to help others, courtesy and good manners, fairness, readiness to
use respectful ways of resolving difficulties and conflict and forgiveness.

Standards describe a commitment that is expected from the students which includes- attending school
regularly and punctually, doing one’s best in class, taking responsibility for one’s work, keeping the rules,
helping to create a safe, positive environment, respecting staff, respecting other students and their learning
and participating in school activities.

Standards also signal unacceptable behaviour- behaviour which is hurtful (bullying, harassment,
discrimination and victimisation), behaviour that interferes with teaching and learning, threats or physical
hurt to another person, damage to property and/or theft.

The school and classroom rules then translate these standards into practical guidance about the behaviour
expected of students. Rules provide clear boundaries. They describe in simple terms how to behave in order
to learn well and to develop into mature and responsible individuals.

While standards are common to everyone in the school, rules reflect the age and stage of development of the
students. In SETNS we are going to use the words expectations and rules interchangeably (e.g. Golden rules
superstar). In class we are going to have a charter or agreement.

As part of the whole school approach to behaviour, the following courtesies are expected from all
members of the school community:

● Greeting others with a smile and saying thank you and please, go raibh maith agat and más é do
thoil e and dia dhuit/good morning and slán/goodbye in the afternoon

● Allowing others to go ahead of you through the door or the gate

● Holding the door/gate open for others, in particular visitors, parents, someone carrying something or
someone (for example, a baby or a large parcel), or for someone younger or smaller than you

● Looking  at people and giving them full attention when they are speaking to you

● If you need to get someone’s attention, say excuse me or gabh mo leithsceal and then step back and
wait until the person is ready. That is unless it is urgent (for example you urgently need to use the
bathroom or someone is injured) – in which case you say excuse me, it is urgent.

Standards for behaviour in the school

The general standards of behaviour which are regularly communicated to the children in the school
include:

● Respect, courtesy and co-operation to be shown towards other children, teachers, support staff
and parents in the classroom, the playground and on school outings, at all times

● Respect to be shown by the children towards their own and other children’s property, school
property and environment
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● Respect to be shown for other people’s space i.e. no verbal or physical violence or aggression,
or any form of bullying behaviour (See Anti-Bullying policy)

● Respect for each child’s own feelings, i.e. it is okay to feel sad, quiet, etc.
● Respect to be shown for other people’s feelings
● Children are expected to behave in an orderly fashion in the classroom, moving around the

school and going to and from the yard
● Children are expected to come to and leave from school on time. The school day begins at

8.30am for all. Children should leave promptly when school is over
● Children are expected to bring to school each day all books, copies and materials necessary to

do their class work properly - this includes appropriate clothing and footwear and clothing for
PE

● Children are expected to complete assigned work (written and oral) both at school and at home
● Children are expected to listen to others and to take turns to speak in class
● Children must not behave in any way which endangers themselves or others
● Children are expected to include others in games
● Children must remain within the designated playground boundaries during break times
● Children are expected to show understanding towards children for whom some of these

guidelines may be challenging, e.g. children with special educational needs

Our expectations/rules for positive behaviour

Expectations:

It is expected that students, staff and parents will treat each other respectfully, listen to each other and work
together. This is expected in times where everything is going well and also, very importantly, also in times
where we are faced with a challenge which we need to resolve together. We have agreed the following rules
to help organise life in school so that it makes it easier for everyone to behave well:

The drop off expectation

Doors to the school open at 8:30. There is no supervision in place before this time. An important part of the
drop off working well is all parents complying with the ‘no parking in the set down area’ rule. If all cars
drop off and go then this allows the system to work smoothly for the increasingly large volume of traffic in
and out of the school each day. From 8.40am any latecomers will need to access the school through the front
door where they will sign the late book before going straight up to class.
Under no circumstance should parents park in the set down area or in the staff carpark. This is a serious
breach of health and safety.

The collection expectation

Junior Infants are dismissed at 1.10 pm. They will be handed over to their parents/ minders by the teacher
from the school yard. No responsibility can be taken for children not collected promptly at the normal
closing times. From first class on students are dismissed at 2.10 pm. also from the school yard. Students
from 3rd class upwards can be dismissed without a parent there to collect them if their parents have signed
and submitted the school form for this purpose at the start of each school year.

The walking expectation

The inside of the school is a walking zone at all times. At drop off and collection times, everyone is asked to
walk in the yard too.

The climbing expectation

No one should climb on the gates in the yard, including toddlers waiting for older siblings, at any time.

The clothing for school expectation
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Children should wear loose fitting, comfortable clothes all the time, as every day involves some movement
and physical activity. Clothes should also be suitable for arts activities. All removable clothing and footwear
should be labelled. Make up should not be worn to school. Low cut tops, belly tops, string vests, crocs or
high shoes and t- shirts with offensive or violent slogans should not be worn to school. Hats, baseball caps
and hoods should not be worn indoors.

The clothing for PE expectation

In order to take part in PE classes, children must be wearing suitable clothing ideally a. tracksuit and
runners. Appropriate footwear is especially important. Children should not wear jewellery unless they are
able to remove it themselves prior to their PE class.  Long hair should be tied back.

NB: Children who are unsuitably dressed will not be allowed to take part in the PE class

The never leave the school expectation

Children should never leave the school without permission from the teaching staff.

The language expectation

Bad language (curses and swear words) or derogatory language (words like dork, nerd, crap, losers etc.)
should never be used.

The expensive toys expectation

PSPs, Nintendo DS, game boys and other small electronic toys should be left at home as they can get lost or
damaged, as well as, creating difficulties at playtime. Smart watches which take photos or take messages are
not allowed in school.

The school telephone rule

Children are not permitted to use the school phone.

The mobile phone rule

● Mobile phones should not be brought to school. In the instance of a pupil in exceptional
circumstances needing to bring a phone to school they must have a note for the class teacher from
their parent/guardian at the beginning of the year. The phone MUST be handed up to the teacher at
the beginning of the day. This will be kept in the teacher’s cupboard and returned to the pupil at
home time. Children take their phone at their own risk. SETNS takes no responsibility for any
loss/damage to the phone in these instances. The phone cannot be switched on until the pupil leaves
the school grounds. See the school mobile phone policy for more information.

The safe driving expectation

Please co-operate by driving slowly into and out of the school grounds. Also co-operate by not parking in
the set down area.

Our classroom charter

● Class rules are set in each class, by the teacher and the class, which are consistent with the ethos as
expressed in the Code of Behaviour and which set a positive atmosphere for learning. These might
include a procedure for leaving your seat, going to the bathroom, getting the teacher’s attention,
keeping the room tidy and safe for everyone, changing tasks, lining up and generally looking out for
each other.
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● Teachers will endeavour to ensure that students understand and are frequently reminded of how they
are expected to behave.

● A clear system of acknowledging and rewarding good behaviour and sanctions for misbehaviour
will operate in each class.

A set of classroom rules drawn up by a class with their teacher might look like this one for infants:

Our classroom rules:
Nice listening
Hands up
Gentle play

Be kind
Try your best
Be tidy

Our criteria for developing rules/charters/agreements:

School and classroom rules work best when they are:

● Kept to a minimum

● Written in clear, simple language

● Stated positively, telling students what to do, as well as what not to do

● Based on a clear rationale that is understood and agreed

● Developed through consultation with students, parents and staff

● Communicated and referred to regularly.

Yard

Our yard expectations/rules – so that playtime is safe and fun for everyone

● You have no permission to leave the yard – you must speak to a teacher first
● First whistle: FREEZE; second whistle: WALK quietly to your LINE
● If you get an injury, make sure to tell a teacher on duty
● If you are not happy, tell the teacher on duty or tell the class teacher when you go back to class and

they will help to sort it out
● If you run into someone, check that they are okay. If they are not okay, tell a teacher
● If you see rough play, tell a teacher
● If someone seems lonely, ask them if they would like to play with you and/ or tell a teacher
● If you have ideas to make yard time better, tell the teachers or the principal

Addressing misbehaviour on yard as agreed by staff (ensuring consistency and clarity)

Applicable for all classes

1. Verbal Warning
2. Time out - Yellow card ( If intentional physical misbehaviour then immediate time out)
3. Red card system and note names and dates of those children given red cards.
4. Withdrawal of yard privileges for next break
5. Persistent or more serious behaviour will be written in the Yard book with a note going home and

will inform class teachers. Instances of repeated misbehaviour to the attention of the Principal
through the behaviour book.
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In the event that a child is extremely dysregulated and the class teacher feels it may be a health and safety
concern to the child or other children , the child may be kept in from yard in this instance.

These rules are discussed regularly with the children and amended following discussion by the whole staff
at staff meetings, if necessary.

Where there are consistent challenging behaviours on the yard, the teacher will engage with the
Continuum of support. See appendix 4:

School related activities (See Extra-curricular policy)

The Code of Behaviour also applies to all out of school activities, including extra-curricular activities,
school outings and tours.

Our Approach to Managing behaviour

● Introduction
● Communication with parents about behaviour
● Rewards and acknowledgement of good behaviour
● Children with special educational needs and the Code of Behaviour
● Procedures for responding to inappropriate behaviour
● Description of minor misdemeanours and suitable sanctions
● Description of major misdemeanours and suitable sanctions
● Procedures for responding to inappropriate behaviour
● The individual behavioural plan procedure (for the management of ongoing serious challenging

behaviour/ aggression from an individual pupil).

Introduction

The school’s SPHE curriculum is used to support the code of behaviour throughout the school. It aims to
help the children develop communication skills, appropriate ways of interacting and behaving, and conflict
resolution skills. It also aims to foster self-esteem and to help children accommodate differences and
develop citizenship. The emphasis in line with our ethos is on rewarding good behaviour, rather than on
imposing sanctions. Teaching students good citizenship is important and students need a range of
opportunities to have a say in decisions that affect them and to practice active citizenship. These
opportunities can be offered individually, at class level, and whole school level in ways that acknowledge
differences in age, developmental stage, experience and capacity. Opportunities for teaching the skills
involved in reaching the standards of behaviour expected in the school include:

● Referring to the school code of behaviour on a regular basis and applying the values in each class
● Clarifying students’ understanding of expected behaviours
● Discussing appropriate and inappropriate behaviours with students
● Learning and teaching the rules and developing lesson plans on this
● Using the SPHE programme, music, sport drama as vehicles for teaching skills for responsible

behaviour and relationships
● Involving students in reviewing and developing school policies

Communication with parents about behaviour

Good communication between parents and teachers is essential for optimal pupil progress. To that end,
teachers are committed to contacting parents with any concerns regarding a child’s behaviour.

Equally, we would encourage parents to talk to staff about their concerns, no matter how small.   
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For more detailed or sensitive discussions, it is best to arrange a meeting with the class teacher. This means
both parties can sit down and discuss issues confidentially and in comfort. The afternoon is more suitable for
formal meetings and appointments can be arranged via email. A meeting in person, a phonecall or a meeting
via zoom can also be arranged.

Class meetings take place in late September each year. The Code of Behaviour is explained at that meeting.
There is also an opportunity for individual questions with the teachers after the meetings. Individual
parent/teacher meetings take place during November each year and behaviour will also be discussed at that
meeting.

In the event of challenging behaviour:

- Teachers will follow in class procedures
- Parents/guardians are contacted when several incidents of unacceptable behaviour occurs

within a short timespan.
- Parents/guardians are invited to meet with the class teacher if the pupil engages in

unacceptable behaviour on an ongoing basis.
- Parents/guardians are contacted immediately in the case of a serious incident

*Most challenging behaviours will be dealt at class level, parents will only be informed for consistent
behaviours within the class. If the class teacher has a concern about a pupil’s behaviour they will contact the
parent to discuss the issue and work towards resolving it together in line with the code of behaviour.

*In the event that a parent is not adhering to the schools code of behaviour, the principal will engage with
this parent directly. Should the issue not be resolved, the issue will be taken to the schools Board of
Management.

Positive reinforcement:

The school aims to use positive reinforcement as much as possible. Examples of this include a Positive Post
Cards/ Múinteoir Mail, stickers, messages, individual classroom systems etc. for good behaviour. Each
member of the school community (children, parents and staff) is crucial to the overall behaviour in the
school. By each member taking responsibility for his/her own action it makes for a harmonious school.

Our school policy is based on respect. We like to encourage open and honest relationships between children,
staff and parents. Each class is regularly covering topics relating to diversity, stereotyping, anti-bullying and
respect as per ethics policy.

If a child has a concern or worry that they would like their teacher or another adult to know, they can:
1. Put a note into the worry box which is located at the back of the room
2. Put a note into the worry box in reception - it can be addressed to the principal or deputy principal.

These boxes are checked on a regular basis by the teacher and/or principal. The school’s anti-bullying policy
is updated annually. Anti-bullying training is provided for staff and parents. At this event the importance of
creating a welcoming and inclusive school environment.

Strategies for promoting positive behaviour

In Classrooms:

In September:

● Teachers discuss ‘Golden Rules’s with the children in an age appropriate way.
● Teachers and students agree class rules using positive language and rewards with for that class (class

contract)
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● Classes participate in the Positive Behaviour Week and associated activities exploring how people
should treat each other

Throughout the year:

● Teachers ensure that students understand and are frequently reminded of how they are expected to
behave.

● A clear system of acknowledging and rewarding good behaviour is in place.
● A stepped consequences system for not meeting behaviour standards is in place.
● Teachers implement a range of age appropriate classroom management techniques that promote

positive behaviour.  e.g traffic light system, dojo points etc.
● Teachers use a variety of activities and methodologies to sustain pupil interest and motivation.
● Teachers timetable activities in the classroom to maximise promotion of positive behaviour.
● Golden Time to be used in all classes
● Showing good work to other classes/principal
● Good behaviour/effort/work is communicated to parents/guardians.
● Students are given responsibility in the class at a level appropriate for their age
● Students are given clear boundaries
● Students are helped to recognise and affirm good learning behaviour
● Students receive recognition and positive feedback about behaviour
● Students have opportunity for self-assessment (Think about it Sheet)
● Positive book kept in class - teacher to write any positive comments about students throughout the

day
● Class teachers to engage with the Continuum of support where required

In the school as a whole:

● All staff members are proactive in communicating rules/expectations to children in all areas of the
school.

● Positive behaviour by the children is acknowledged and praised verbally.
● Certificates for Gaeilgeoir na Seachtaine, Handwriter of the Month etc, Golden rule badges or

superstars are given out sporadically.
● Positive Postcards to be posted by staff - these are read at the weekly assembly.
● Student council and class meetings
● Students are given responsibilities e.g. Green Team, Student Council are encouraged to see that the

Code of Behaviour works in a fair way to the benefit of all positive everyday interactions between
teachers and students  have good school routines  have good rules for trips

● Visual reminders around the school: both pictorial and written

During playtime:

● Concerns are discussed at staff meetings with necessary arrangements agreed and put in place.
● Moving from eating to playtime is organised (time & lining up) and supervised by teachers on duty.
● Class teachers collect class lines at the end of yard time.
● The Playground Safety Tips are displayed in the playground.
● There are designated toilets for playtime.

Rewards and acknowledgement of positive behaviour:

● Stepaside Educate Together NS places a greater emphasis on affirming positive behaviour than on
sanctions.

● Systems for acknowledging positive behaviour must:

➢ Be meaningful  allow students to link rewards and behaviour that is valued and wanted
➢ Include rewards for effort as well as achievement be inclusive be consistently and fairly

applied
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➢ Encourage intrinsic motivation promoting love of learning
➢ Not encourage unhelpful competition or become the goal of learning

Rewards may be given on a school, class, group or individual basis and may include:

Praise, compliments and encouragement
Email home to inform parents of positive behaviour
Golden Time
Positive Postcard
Stars
Dojo points
Homework Pass
Showing work
Positive trip to principal

*This list is not exhaustive and will always be age appropriate.

Note: sweets are not used as treats, except for special occasions such as end of term parties

Procedures for raising a concern or bringing a complaint about a behaviour matter

If a parent has a concern about a behaviour matter this should be discussed by appointment with the class
teacher. Making an appointment allows the class teacher to give their full attention to the matter and allows
for a calm shared approach towards resolving the issue. A review should usually take place.

The School has its own grievance procedure. The class teacher is always your first port of call if you have a
concern about the welfare of your child.   Please do not disturb the class during teaching time.
If your child has a problem with another child in the school, you must never approach that child directly.
Teachers will also never discuss another child specifically when dealing with grievances.
Speak to the class teacher in the first instance. Failing a resolution, speak to the Principal Should the issue
not be resolved, please put the grievance in writing to the Chairperson of the Board of Management which
can be addressed to the school address.

See the school grievance procedures policy for further steps.

Children with Additional needs and the Code of Behaviour

The enrolment policy of Stepaside Educate Together N.S. provides for equality of access and participation in
the school, whatever a child’s social, religious, cultural and racial backgrounds and whether or not they have
a disability or special education need. While some children come to school with additional supports ready
and in place, these supports are very limited and for others, their needs become more evident as they get
older.

There may be a range of needs at any one time in the school such as children with general learning
disability, Autism and Autism Spectrum Disorders, including Asperger’s Syndrome, specific learning
disability, children with attention deficit disorders, dyspraxia, emotional disturbance and/or behavioural
problems, Down Syndrome and speech and language disorders. Unfortunately, SNA allocations have been
frozen since September 2020..This means that the school cannot guarantee that your child will have their
own SNA. It is up to the school to allocate the limited resources that we have and very often, each SNA will
be assigned to a number of children throughout the day.
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Challenging behaviour can be related to special needs. Often, while the challenging behaviour is very
obvious, the attendant special educational needs may not be. There is leeway which allows the class teacher
to ignore, re-direct or re-frame many of the minor mis-demeanours listed in this policy in a way which
would otherwise incur a consequence in a mainstream class as it is accepted that sometimes children with
special educational needs may display difficult, defiant or oppositional behaviours. All efforts will be made
by the school to manage such behaviour using various strategies and through the implementation of the
child’s Individual Education Plan or school support plan. All students including students with special needs
and students without special needs students are subject to the School Code of Behaviour and Health and
Safety Statement. Where a child’s behaviour impacts in a negative way on the other children in either the
ASD or another mainstream class to the extent that their constitutional right to an education is being
interfered with as judged by the Board of Management of the School, the school reserves the right to advise
parents that a more suitable setting should be found for their child.

In general, children for whom special consideration is given, in terms of behaviour, will also be attending
clinical and therapeutic services outside school and the school will link in with these services and supports.

Measures that may be taken if students fail to obtain these standards

For persistent behaviour, the following steps will be taken: (See red card system in appendix 1)

1. Verbal Warning
2. Warning card
3. Move place, written record in class book
4. Move classroom and think about it sheet
5. Loss of privilege and note home
6. Sent to principal's office

● The Principal is informed of more serious or persistent behaviour.
● The parents/guardians are required to attend a meeting. The Principal is informed of gross

misdemeanours immediately
● Principal’s may refer a case to the Board of Management
● Teachers are mindful of the sensitivities of parents when meeting to discuss their child’s behaviour.
● The Principal may also be present at meetings and the child may be included at some stage of the

meeting

Continuum of support (See appendix 4)

Where consistent behaviours are occurring within the classroom, the teacher will engage with the
Continuum of support.
This involves opening an in class support plan, whereby the teacher looks at what might be causing these
behahaviours and strategies that may help intervene.
Following on from this, there is a consultation with the Special Education Teacher and the child’s parents to
look at further strategies to support the child.
The last stage on the Continuum of support involves opening an individualised behaviour plan (school
support plus)

Despite the best efforts of schools, inappropriate behaviour happens. Even minor breaches of the code of
behaviour can be disruptive, particularly if they are persistent. Serious misbehaviour can have damaging and
long-lasting effects including disruption of the student’s own learning and the learning of others. It can cause
distress and anxiety or even pose a threat to the safety of students and teachers.
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BEHAVIOURS IDENTIFIED.

Minor Misdemeanor:

● Breaking Golden Rules.
● Running in school building
● Failing to line up
● Not completing homework without good reason
● Isolated acts of disrespect to community members
● Distracting others in class or yard,
● Interfering in others’ games in yard,
● Leaving seat without permission,
● Mobile phones out/switched on,
● Eating during lessons,
● Chewing gum,
● messing /mock fighting/jostling and pushing,
● Shouting and loudness in class,
● Spitting on the ground,
● Throwing things(other than at people),
● Unsupervised climbing/running inside the school,
● Bad language/ Derogatory language

Sanctions for minor misdemeanours include:

● Discussion with pupil and agreement on a more appropriate way to act in future
● Verbal and/ or written apology
● Verbal and/ or written undertaking to improve
● Reasoning with the pupil
● Verbal warning
● Think about it sheet
● Confiscation of item
● Time out (in and out of the classroom)
● Extra work
● Loss of privileges, for example not being allowed to do jobs
● Loss of yard time (if behavior relates to the yard)
● Communication with parents
● Informal word with the principal, who has a quiet word with the child

Sanctions that should not be used include

The use of Curricular areas such as PE, Art, Music, Science etc.
Ridicule, sarcasm or remarks likely to undermine a student’s self confidence
Public or private humiliation

The school’s duty of care

The school, and every teacher, will ensure that, in applying any sanction, the duty of care to the student is
maintained. The teacher’s duty of care is a professional duty of care, reflecting the teacher’s training, skill
and knowledge
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Gross Misdemeanor/ Non negotiable behaviour:

● Persistent minor misdemeanours (see above)
● Leaving the class, yard, park or activity without permission
● Abusive/threatening or violent language directed to a person
● Persistent refusal to take instructions
● Bullying (see Anti-bullying policy) Hitting out in a threatening manner at another person
● Stealing
● Deliberately damaging property
● Bringing any dangerous objects or illegal substances to school
● Sexual harassment of a person by word, action or gesture
● Disrespect in words or actions towards staff

Sanctions for Gross Misdemeanour/ Non negotiable behaviour:

● Discussion with parents and staff, including the principal, to include a verbal and/or written
apology, together with any or all of the following sanctions as appropriate:

● Removal from class
● Formal communication with parents/ guardians by letter
● Referral to principal
● Sent home early (informal suspension) with parent
● Formal suspension for up to three days
● Immediate suspension for up to three days
● Expulsion
● Report to Gardaí

Managing aggressive or violent misbehaviour

Parents and teachers work together to help the student to modify behaviour and to work towards
changing it. This will involve the class teachers, support teacher, the principal and any other relevant
supports.
The school will engage with any relevant services including and appropriate support will be sought from
these services.
These include
Special Educational Needs Officer (SENO),
Behavioural Support (NCSE),
Health Service Executive Services,
National Educational Psychological Service

The school endeavours to support each child on an individual basis and ensure that it is an appropriate
school placement for the child. However, if it is the opinion of the Board of Management that the student
poses an unacceptable risk to the health and safety of other students, to school staff or to school property, a
decision may be made not to enrol the child and/or exclude the child from the school

Health and Safety Concerns:

Where a child is an immediate Health and Safety concern to themselves, other students or staff members,
there will be a phone call home and the child will need to be collected from school as soon as possible.
These Health and Safety concerns include physical behaviours including biting, kicking, hitting, spitting,
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hair pulling or any behaviour that may cause harm to themselves or others. etc., leaving the
classroom,school building or yard unattended. At the end of the day, the class teacher will follow up with a
phone call or email to fully explain the situation that occurred. This incident will also be brought to the
Board of Management.

Individual behavioural plan procedure (for the management of ongoing, serious challenging
behaviour/ aggression from an individual child)

Definition:
● The consistent refusal of a child to obey instructions
● Persistently seriously disruptive behaviour
● Exhibitions of unpredictable and, possibly, violent or aggressive behaviour

Individual behavioural plan procedure (School Support plus Behaviour Plan)

A team meeting to prepare an Individual Behavioural Plan shall be convened. All those involved with the
child may be invited to attend (for example, the Chairperson of the Board of Management, principal,
teacher(s), parents, special needs assistant and school psychologist). However it is generally the case that the
class teacher, Special education teacher and the parents of the pupil will attend.

The agenda for the meeting shall comprise:

1. Gather information, Understand the context and the factors that may be affecting behaviour
2. Generate ideas about possible solutions that take account of the reasons it may be happening
3. Decide and agree on specific strategies
4. Implement the agreed strategy consistently
5. Review progress: A review plan to be put in place
6. Discussion around keeping the relationship with the student as positive as possible; involve student

and parents

A plan shall be agreed between school and home and approved by the Board. The plan shall include:

● Strategies for encouraging positive behaviour (praise, encouragement, incentives)
● General strategies for dealing with poor behaviour/ lack of engagement with learning
● Particular set of strategies for specific named behaviours
● Supports for staff /other children in the class
● Rewards for good behaviour both at home and at school
● Sanctions or consequences for poor behaviour both at home and at school
● Resources available (materials, personnel, equipment) to implement the plan
● Arrangements for monitoring targets
● Referral to outside agencies
● Agreed home-school communication going forward, i.e. parent/teacher contact,  behavioural diary
● Agreed timetable for action and date for follow-up meeting
● It should be time-bound.

In these instances, parents shall be told that a safety assessment shall be done on all activities the child is
involved with to ensure his/her safety and the safety of others. This shall apply particularly to school tours
and other out-of-school activities. This may mean the child may not be allowed to take part in some school
activities for his/her safety and that of the others in the class.

Teachers should not leave the school premises, with children involved in an individual behaviour plan,
without an additional staff member to support the teacher and a mobile phone.

The principal shall give a regular brief report to the Board of Management, in relation to all children
involved in an individual behaviour plan, by way of ongoing updating on the situation.
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A child who has an individual behaviour plan is still subject to the school code of behaviour and any
sanctions, suspensions and/or expulsions may still be implemented.

Suspension and Expulsion

Suspension

Suspension is defined as ‘requiring the student to absent himself/herself from the school for a specified,
limited period of school days’ (NEWB guidelines, p.70). Exclusion for part of a school day, as a sanction, or
asking parents to keep a student from school, as a sanction, counts as suspension. Suspension will be
considered as part of a range of sanctions where a student has engaged in a major misdemeanour. While
suspension should be a proportionate response to the behaviour that is causing concern, a single instance of
serious misconduct may be grounds for suspension. The decision to suspend will be based on the following
grounds:

● The seriously detrimental effect on the education of the other students of the student’s behaviour to
date

● Whether the student’s continued presence in the school constitutes a threat to safety

● The student is responsible for serious damage to property

The purpose of suspension includes: providing a respite for staff and students, giving the student time to
reflect on their actions and the staff time to plan ways of helping the student to change their unacceptable
behaviour. Suspension shall be used as part of an agreed plan to address the student’s behaviour.

The procedures in respect of suspension are those outlined in section 11.5 of the NEWB guidelines for
schools. The Principal can suspend students for periods of up to three days. If a suspension for a longer
period is being proposed, the Principal should refer to the Board of Management for consideration and
approval. Reports to the Board and to the relevant authorities should be made in line with NEWB guidelines.

(Refer to pages 70-78, Developing a Code of Behaviour: Guidelines for Schools, NEWB, 2008
https://www.tusla.ie/uploads/content/guidelines_school_codes_en.pdfg

Expulsion (permanent exclusion)

Under the Education Welfare Act, 2000, ‘A student shall not be expelled from a school before the passing of
twenty school days following the receipt of a notification under this section by an educational welfare
officer’ (Section 24(4)) It is the right of a Board of Management to take ‘…such other reasonable measures
as it considers appropriate to ensure that good order and discipline are maintained in the school concerned
and that the safety of students is secured.’ (Section 24(5))

The Board of Management has the authority to expel a student. This authority will be exercised in line with
the procedures outlined on pages 80-87, Developing a Code of Behaviour: Guidelines for Schools, NEWB,
2008. https://www.tusla.ie/uploads/content/guidelines_school_codes_eng.pdf

Appeals

Under Section 29 of the Education Act, 1998, parents are entitled to appeal to the Secretary General of the
Department of Education and Science against some decisions of the Board of Management, including (1)
expulsion (permanent exclusion from a school) and (2) suspension for a period which would bring the
cumulative period of suspension to 20 school days or longer in any one school year. Appeals must generally
be made within 42 calendar days from the date the decision of the school was notified to the parent or
student. (See Circular 22/02). Parents will be informed of their entitlement to appeal a decision of the Board
of Management in relation to suspension or expulsion by letter from the Chairperson of the Board /Principal.
Parents will be given a copy of Circular 22/02 and related forms. (Section 12, Circular 22/02 – Processing of
an Appeal) https://www.tusla.ie/uploads/content/guidelines_school_codes_eng.pdf
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Keeping records

It is important for staff to keep a record of poor behaviour so that they can be confident of their accuracy
when discussing the matter with parents and so that patterns in behaviour can be noted. It is the policy of the
school that parents are informed of persistent minor misdemeanours and major misdemeanours sooner rather
than later. Underlying this reporting should be an ongoing positive two way relationship between the parents
and the school that fosters good communication and maintains high levels of parental involvement in the
interests of the child. Consistency is achieved through clear adherence to this policy and regular discussion
at staff meetings.

The following records are kept:

The yard book

The yard book is used to record incidents of minor misbehaviour and any other issues relevant to playtime.
It is also used for mention of major incidents/accidents. The record book or the pupil report file will contain
the full report. Yard books are given out by a designated SNA at the beginning of each break and returned to
the office after break.
All recorded incidents during yard time should be reported by the teacher on duty to the class teacher at the
end of break. Sanctions should be imposed by the teacher on duty and communicated to the class teacher.
Serious incidents should be reported to the principal.

The Aladdin system

The Aladdin system is used to record incidents of misbehaviour/other issues and patterns of behaviour in the
class, the yard and/or the school. Incidents should be recorded by the teacher who has dealt with the
problem. All reports should be concise, dated and signed, indicating action taken. Books are kept securely in
the classrooms. They are reviewed by the principal monthly.

Pupil files

More serious incidents that take place in the yard or during class time should be recorded on a sheet and
placed in the child’s file. Incidents should be recorded by the teacher who has dealt with the problem. All
reports should be concise, should indicate the action taken, be dated and signed. Parents should always be
informed of such incidents promptly. In addition, the formal parent/ teacher meetings each year shall include
reference to a child’s behaviour in school. The end of year report also includes a section on behaviour – both
in the classroom and in the yard.

Section 7

Procedures for notification of pupil absences from school

Stepaside ETNS requires parents to inform the school of a child’s absence as follows:

Short absences should be notified via Aladdin.. All longer absences must be informed in writing, by email or
letter. The school complies with the requirements of the NEWB on reporting student absence.

(See forms on https://www.tusla.ie/tess/tess-ews/reporting-absenteeism/)

Early collections of students from school must be recorded by the person collecting the pupil in the ‘Early
Leavers’ book in the secretary’s office. The reason for the early leave must be recorded as the school has to
be able to account for all non-attendance in school.
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Reference to other Policies

The following policies are relevant to the proper implementation of the Code of Behaviour

ο Anti-bullying policy
ο Substance use policy
ο Enrolment Policy
ο Attendance policy
ο GDPR policy
ο Grievance procedures policy

Section 9

Success criteria

Success criteria establish the link between information as to how things should be and information as to how
things are. The criteria are used to express the ideal. The criteria allow the school to judge how well it is
achieving its stated intention. Success can be measurable through perceptions or by using factual data.

Through the successful implementation of this policy the intended outcomes are:
● Children are physically, mentally and emotionally healthy
● Children are making informed choices about their behaviour through understanding and

awareness of their role and responsibilities (as outlined in section 1)
● Children, parents and teachers understand the need for some deviations from the standards of

behaviour for children with SEN and do not complain about unfairness in relation to this
● Children are responsive to positive correction, and show respect for other people
● Children are including others in their games
● Children are following yard rules
● Children are following class rules
● Children are following school rules
● School property is respected and there is no intentional damage being caused
● Children, teachers and parents are reporting any bullying behaviour (see anti-bullying code)
● Teachers are implementing the range of sanctions and rewards as listed in this policy
● Children, teachers and parents have appropriate awareness of the Code of Behaviour, are

consulted about it, and reminded of its content on an ongoing basis
● Children, teachers and parents are greeting each other, saying thank you and please, allowing

others to go ahead of them through the door when appropriate
● Children are getting someone’s attention without being rude or interrupting
● Bad language or derogatory language is not heard around the school
● The Board of Management continue to be actively involved in the promotion, implementation

and review of the code of behaviour
● Behavioural plan strategies are being implemented where necessary and all relevant educational

stakeholders have been part of this process
● Where cases of suspension and/or expulsion have occurred the procedures as outlined in this

policy have been followed
● Teachers are keeping factual records of incidents of poor/disruptive behaviour in their classes
● Teachers are using the yard book to record incidents of misbehaviour and any other observations

of note in relation to the children at playtime
● Serious incidents or issues are recorded in the pupil files
● Behaviour is noted in parent/ teacher meetings and in end of year pupil reports
● Parents are informing the school about their child(ren)’s absences.

Section 10

Review and Ratification
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Upon enrolment all parents have to tick a box acknowledging that they have read and accept the conditions
of the school code of behaviour. All new staff are given access to the team drive where they familiarise
themselves with the code. It has been in effect from 3 September 2012. It is acknowledged that this is a fluid
document and will require regular revision to effectively fulfil the aims contained in it. Children, staff,
parents and the Board of Management will engage with The Code of Behaviour on an ongoing basis as
outlined below.

Children:
● Standards of behaviour, sanctions and rewards as detailed in this policy will be reviewed with each

class, in an age-appropriate manner, at the start of each school year
● Class rules will also be drawn up at this time
● Class rules will be reviewed after each mid-term and term break with the children
● In term three, a lesson in SPHE will be based of the Code of Behaviour and will be used to gather

any feedback from the children. This can be done through class conversation or in an anonymous
box in the classroom. This feedback will be given by the principal to the Board.

Staff:
● ‘Yard’ will remain a standing point on the agenda for monthly staff meetings
● Behaviour is a standing item on the staff meeting agenda

Parents:
● General parent meetings will address the Code of Behaviour and will give parents a brief outline of

the responsibilities of the children, the parents and the staff in ensuring the guidelines are being
adhered to and fully implemented

● Parent-teacher meetings will include reference to the behaviour of the individual child
● Feedback via an online forum will be sent to parents at the end of the year and will allow them to

give any feedback they feel relevant.
The Board of Management:

● The Board of Management will be kept informed about any major breaches of the Code of
Behaviour in monthly meetings throughout the year

● The feedback from any staff meetings, the written feedback from the parents and feedback from the
children will be presented to the Board annually by the principal

Review

This policy was reviewed during the 2013-2014 school year in light of the new anti-bullying guidelines. The
views of the whole school community were sought. It is reviewed annually. A full review was carried out in
May 2019 and another in March 2022.

Signed:

Principal __________________________ Date __________________________

Chairperson __________________________ Date___________________________

Appendix 1:
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Appendix 2:

Think about it Sheet:

Name: Date:

What was I doing at the time?

What could I have done
differently?

How was my behaviour impacting
on others?

Is there anything that I would like
my teacher to know?

Appendix 3:
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Múinteoir Mail/ Positive Postcards

Appendix 4:
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The Continuum of Support (Primary)

https://www.sess.ie/special-education-teacher-allocation/primary/continuum-support-primary

The Department has set out the Continuum of Support framework to assist schools in identifying and
responding to students’ needs. This framework recognises that special educational needs occur along a
continuum, ranging from mild to severe, and from transient to long term, and that students require different
levels of support depending on their identified educational needs. Using this framework helps to ensure that
interventions are incremental, moving from class-based interventions to more intensive and individualised
support, and that they are informed by careful monitoring of progress.

The Continuum of Support is a problem-solving model of assessment and intervention that enables schools
to gather and analyse data, as well as to plan and review the progress of individual students.
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